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Equipment Checkout Information:

Equipment Checkout:


Fire Escape Equipment is available to all Members of Fire Escape by reservation on a first-come first-serve basis.

Equipment Checkout Procedure:

1) Be a member of Fire Escape (see membership requirements/pay dues)

2) Submit a proposal to the committee and have it approved

3) Email the director of Equipment Management (Molly Ashford) with the pieces of equipment you want, the time you wish to pick them up, and the time you will return them to the office.  Do this by the Saturday before you want to reserve equipment, at 12:00 PM.  That is the Saturday, ONE WEEK IN ADVANCE of when you need your equipment.  Under most circumstances I will answer your email within 48 hours with either an ok, or a revised reservation if your requested equipment is unavailable.  When I email you back, this will be your confirmation.  On it will be a combination to the combination locks on the equipment cabinets.  This combination will be changed weekly, and only those who have reserved by the previous Saturday will be given the combination.

4) Print out your confirmation from me so that you have it with you when you are shooting.

5) Give your Student ID to the front desk of the ORCSA office on the ground floor of Ida Noyes Hall in exchange for the office key.

6) Pick up your reserved equipment from the cabinets and shelves in the FE office with the combination given in your reservation confirmation.  Sign the sign out sheet on the door of the office.

7) After your shoot, return all equipment by the time that we agreed on your printed out reservation and sign the equipment back in on the FE office door.

8) If you want to be really nice and helpful, take a seat at one of the office computers and drop me an email or give me a call to let me know that you brought everything back.

Do Not: Take equipment out of the office without a reservation.


  Return equipment late without informing me by phone or email.


  Add equipment to your reservation without asking me.

If equipment goes missing, the first person held responsible will be the last person to have it reserved.  To be able to reserve equipment all members must pay dues and sign a contract making them liable for equipment damaged or lost during the time they have it reserved.

Contacting me:

Email: mashford@uchicago.edu
Mobile Phone: (718) 791-6639

Address: 

5140 S. Kimbark, # 3N, Chicago IL, 60615

