The Fun and Exciting World of Fire Escape Finances!


Fire Escape is here to help you pay for the movies you make, but, in general, our ability to fund anything not directly related to “programming” is limited.

Things we WILL pay for:


Equipment purchase or rental


Film stock or DV tapes


Film processing


Digital transfers

Things we usually WON’T pay for:


Props


Food 


Project-specific set pieces 



(backdrops, etc.)


Other items specific to one project

Fire Escape funds most projects through REIMBURSMENT. 

Reimbursement means that….


- You buy the item yourself and are reimbursed by the University for it later


- You get your items immediately, instead of waiting on University bureaucracy 

How to File a Reimbursement Request:


1.  Save all your receipts!  Without receipts, reimbursement is much, much more difficult.


2.  Write the following information on a post-it note or piece of paper:



Name



Address



Email



Phone Number



Student ID number



What you bought and why



Whether you want the check mailed or held for you in Reynolds Club 001.


3.  Attach this information to your receipts

4. Give the receipt and info directly to the Director of Finances, or put it in the   

      folder on the table in the Fire Escape office.  


5.  Sit back, relax, wait for your check, and watch for emails about your request.

Remember, Fire Escape can only reimburse for items that have been approved for approved projects.  You must include all expenses in your proposal. 

How to Propose a Project:

1. Download the proposal form from our website 

                   (www.fireescapefilms.com/resources.html)

2. Fill it out, making sure to include all expenses you wish to be reimbursed for in itemized format. (i.e., include each item, and how much it costs, individually)

3. Email the completed proposal to the Committee at fecommittee@listhost.uchicago.edu. The Committee will read the proposal, and will either approve the project or let you know what needs to be changed before it can get approved. If you have requested anything we can’t fund, it will let you know.

Once your project has been approved, you’re free to start purchasing anything on your list and filling out reimbursement requests. 

PLEASE NOTE THAT ANYTHING FIRE ESCAPE PAYS FOR BELONGS TO FIRE ESCAPE FILMS AND MUST BE RETURNED TO THE OFFICE WHEN YOUR PROJECT IS FINISHED.
Remember that other bodies exist specifically to fund larger scale arts projects. When considering your requests, we expect you to have considered seeking funding from these grant-making organizations:


The Student Fine Arts Fund (grants <$1500)


The University of Chicago Arts Council (grants >$1500)

